Information Back-ups with iMsafe

\’/' Normally, once the iMsafe has been configured, you can backup your Desktop and
Documents folders by clicking this icon. Please ensure that you do not have any movie projects
or other large files in your Desktop or Documents folders before doing the backup. DISCONNECT
your server folder when the backup is finished (iMsafe is not currently disconnecting properly.)

This document is a step by step guide to setup and run backups for your standalone machine (usually a
personal, staff or Laptop Buy-in laptop). As explained in Acceptable Use Policy, your information is
your responsibility. IT will strive to ensure that your data is safe and secure, but you are ultimately
responsible for backing up your information in a timely basis.

Backup your information frequently.

You need to be connected to the school network using an Ethernet cable for best results.

Please do not backup your files while in a wireless zone as the backup will be slow and it will
slow the wireless access point for all other users.

Backing-up your data is simply making a copy of SOME of your data from the storage of your laptop
computer on another storage place, in this case your login account home folder on the server. This
application compares the files in the Source and Destination folders and only transfers the files that
have changed THEN DELETES FILES from the Destination that you deleted at the Source.

Your space limit of your server Home folder is 3GB according to acceptable use policy

Do not do back-up entire laptop-based home folder to the server.

For help with restoring from the backup to a new computer or your repaired computer, please ask
Tech Support.

Procedure
1. The iMsafe application is installed on your computer for N E
you. Start the app. by finding this icon (in Dock or in \ | Msa fe
Applications folder). s >y
2. When you start iMsafe application for the first time, the S

main window of the iMsafe will have two entries: Desktop Backup and Documents Backup
(setup by IT Dept). If you click on Edit Backup then the settings pane, you will see the name of
the backup, the source (which is a folder on your local account), and a Destination (which is a
folder in your server

account) We have Name: Desktop Backup
configured to Only copy
changed files. This means Source: | (Users/jaypriebe/Desktop <- local Desktop on your Machine

that new files and changed

files will be copied youlre
your local account to the Destination: || /Volumes/last_first <- account on server
server account. We have

also configured it to Remove

obsolete files from # Only copy changed files

destination. If you want an

exact replica of files in your
Documents folder, then you

should put a check mark

there. We strongly suggest this option.

E Remove obsolete files from destination

A& Enzbling this option may lead to data lass!

3. To run the back-up, click on the circular green arrow.
4. To configure more back-ups, please get help/advice from Tech Support.



Auto-Connect Configuration

5. We have configured iMsafe to
connect to the server for you
each time that you run a back-up
process. Since this setup
involves your server password it
is important to note that if you
change your server password,
you will also need to change it
in the Auto-Connect Setup.

IP address: elem-teachers.asfm.edu.mx OR mshs-staff.asfm.edu.m>
Volume name: last_first <-server account home folder
Username: last_first <-server username and password

Password: esssese

@ Disconnect after backup

Please Note: in MSHS, mshs-staff.asfm.edu.mx; In ELEM, elem-teachers.asfm.edu.mx ALWAYS

SEEK HELP FROM IT DEPT FOR THIS SETUP.

Scheduling Back-ups

6. If you would like iMsafe to
automatically run your backup
processes, you need to select
the Schedule tab and fill the
day(s) and time when you would
like the backup to take place.
You need to be connected to
the school network using an
Ethernet cable at the
scheduled time for the back-
up to proceed.

7. Another trick is to use iCal as a

Settings  Auto-Connect | Schedule | Report

Cay: Time:

| Monday — | Saturday ﬂ ﬂ

| Tuesday "1 Sunday

| Wednesday
| Thursday
| Friday

reminder instead of the Schedule in iMsafe.



